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	SITE / PROJECT
	

	INDUCTEE
	

	INDUCTOR
	
	DATE
	

	

	ITEM
	INITIAL

	Inductions and Competencies:
· General Construction Induction (blue card / white card) checked
· High Risk Work Licencing (crane drivers, forklift, riggers / doggers etc.) checked
· VOCs or similar for plant operators (if relevant) checked
	

	Site Familiarisation:
· Hazardous areas and no-go zones
· Assembly point and evacuation route 
· Closest medical facility
· Contact details of emergency services
· Provisions for emergency communications
· Crib facilities, drinking water and toilets
· First aid kits and first aiders
· Emergency and fire-fighting equipment
· Site Supervisor, HSR or Safety Officer (if relevant)
	

	Site Procedures and Rules
· Site safety rules
· Pre-start meetings / toolbox talks
· All hazards, incidents and near misses to be reported
· Appropriate PPE to be worn at all times (e.g., safety boots, safety glasses, hard hat)
· Safe Work Method Statements required for all high-risk construction work
· Permit systems
· Testing and Tagging (electrical and lifting equipment)
· Site security (e.g., locking gates, ensure unauthorised persons do not access site)
	

	Further Assistance
· Does the inductee know who to contact if they need further assistance or information?
	

	

	INDUCTEE SIGN
	

	INDUCTOR SIGN
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